Setting Your Preferences

This document provides a comprehensive walkthrough for configuring your preferences within
the system. By following these instructions, you will be able to customize the settings to suit your
needs, ensuring optimal use of the available tools.

Step 1

In this step, I will guide you on how to configure your preferences. Begin by navigating to the
left-hand side of the page, accessing User Tools, and selecting Account Settings from the
dropdown menu.
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Step 2

After configuring your account settings, proceed to My Preferences. Here, you will find various
options. Ensure to select the Excel option if you intend to perform searches in Excel format.
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Step 3

Make sure to enable the Multi-Model Search option if you plan to conduct inquiries using dialog

mode.
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Step 4

Update Category Title

The third option available is Default Save Questions. It is recommended to enable this feature
to automatically save your questions.
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Step 5
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You can also opt to activate the microphone input and the speaker playback features according

to your preference.
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Step 6

After selecting your desired preferences, proceed to update your settings to ensure they are
applied correctly.
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